


TOWN OF CHINO VALLEY 
BOARD OF ADJUSTMENT 

 
Meeting Agenda 

Chino Valley South Campus Building 
202 N. State Route 89 

Chino Valley, AZ  86323 
Tuesday October 30, 2012 

6:00 pm 
 

1. CALL TO ORDER 
 
2. PLEDGE OF ALLEGIANCE  
 
3. ROLL CALL 
 
4. APPROVAL OF MINUTES 

4A. June 11, 2012 (Cannot approve due to lack of quorum) 
 

5. NEW BUISNESS 
5A. Selection of a Chairperson 
5B. Selection of a Vice Chairperson 
5C. Review Rules of Procedure 

 
6. PUBLIC COMMENTS: 

6A. Members of the public may address the Board of Adjustment on 
items not on the printed agenda.  State your name for the record and 
please observe the time limit of 3 minutes.  Be advised that the 
Board cannot/will not respond to your comments at this time. 

 
7. ADJOURN 
 
A copy of the agenda and background material provided to the Commissioners is 
available for public inspection at the Marion Lassa/Chino Valley Library, 1982 N. Voss 
Drive, Chino Valley, Arizona. Further details may be obtained by contacting Development 
Services Department at 1982 Voss, Chino Valley, Arizona (928) 636-4427.  The Town 
endeavors to make all public meetings accessible to persons with disabilities.  With 72 
hours advance notice, special assistance can also be provided for sight and/or hearing 
impaired persons at public meetings.  Please call 636-2646 (voice), 636-1787 (TDD) or 
use the AZ Statewide Relay Service at 1-800-367-8939 (TDD) to request an 
accommodation to participate in this meeting. 
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5C. Review Rules of Procedure 
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BOARD OF ADJUSTMENT 
RULES OF PROCEDURE 

 
ARTICLE I 

 
Name 

 
The name of the Board shall be:   the BOARD OF ADJUSTMENT, Town of Chino 

Valley, Arizona. 

 
ARTICLE II 

 
Purpose 

 

The Board is responsible for acting in accordance with the provisions of the applicable 

sections of the Arizona Revised Statutes (A.R.S.) 9-462.06 and the Unified Development 

Ordinance (UDO) of the Town of Chino Valley Section 1.5 (11/7/2002 Ord. 527) for the 

purpose of taking action on all matters which properly come within the purview of the 

Board. 

 
ARTICLE III 

 
Powers and Duties 

 
A. It shall be the duty of the Board of Adjustment to: 

1. Hear and decide appeals in which it is alleged there is an error in an order, 

requirement, or decision made by the Zoning Administrator in the 

enforcement of the UDO and to reverse or affirm, wholly or partly, or 

modify the order, requirement, or decision of the Zoning Administrator 

appealed from, and make such order, requirement, decision, or 

determination as necessary. 

2. Hear and decide appeals for variances from the terms of the UDO only if, 

because of special circumstances applicable to the property, including its 

size, shape, topography, location, or surroundings, the strict application of 

the UDO will deprive such property of privileges enjoyed by other 

property of the same classification in the same zoning classification in the 
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same zoning districts.  Any variances granted is subject to such conditions 

as will assure that the adjustment authorized shall not constitute a grant of 

special privileges inconsistent with the limitations upon other properties in 

the same zoning district in which such property is located. 

B. The Board of Adjustment shall not: 

1. Make and changes in uses permitted in any zoning classification or zoning 

district, or make any changes in the terms of the UDO, provided the 

restrictions in this paragraph shall not affect the authority of granting 

variances pursuant to this article. 

2. Grant a variance if the special circumstances applicable to the property are 

self-imposed by the property owner. 

 

ARTICLE IV 
 

Membership 
 

A. Members shall be appointed by the Chino Valley Town Council in accordance 

with Town Code and Council Policy. 

B. The Board shall consist of five (5) members. 

C. With the exception of the initial board, term of office shall be three (3) years, 

unless a vacancy occurs. 

 

ARTICLE V 
 

Vacancies 
A. Board members may resign from their appointed post for any reason.  It is 

requested that thirty (30) days written notice of resignation be given to the 

Chairperson of the Board. 

B. If any member is absent for more than two (2) consecutive meetings without 

notifying the Chairperson or the Development Services Director, or is absent for 

more than thirty percent (30%) of all meetings during any one twelve-month 

period for any reason, the Board may recommend to the Town Council the 

termination of the membership of said member. 
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ARTICLE VI 
 

Officers and their Duties 
 

A. The Board shall elect from its members a chairperson and vice-chairperson at the 

first regularly scheduled meeting in October of each year.  Term of office for 

chairperson and vice-chairperson shall be one (1) year.  A chairperson shall not 

serve more than two (2) full one-year terms.  In the event of the vacancy of the 

office of chairperson, the current vice-chairperson shall fulfill the unexpired term 

of the chairperson and a new vice-chairperson shall be elected at the next meeting 

of the Board. 

B. The chairperson shall: 

1. Preside at all meetings. 

2. Coordinate agenda with the Planning and Building Department. 

3. Coordinate with the Planning and Building Director to provide the    

Board current information about planning and zoning regulations,    

 policies, and Town Council actions. 

4. Sign all minutes of Board meetings after approval by the Board. 

C. The vice-chairperson shall act for the chairman in his/her absence. 

D. Secretary.  The secretary, who shall be appointed by the Development Services 

Director, shall keep a record of proceedings of all meetings, send out all meeting  

notices required, compile agenda, records, files, indexes, and shall perform the 

clerical work of the Board.  The secretary shall not be a member of the Board. 

E. Legal Counsel.  The Chino Valley Town Attorney shall be legal counsel for the 

Board. 

 
ARTICLE VII 

 
Meetings 

 
A. All meetings and hearings of the Board shall be subject to the Arizona Open 

Meeting Law. 

B. Each member of the Board may make individual field inspections to examine the 

properties for which variances are requested and appeals made. 
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C. Board meetings shall be held as needed. 

D. Special meetings may be held on call of the chairperson or three members of the 

Board.  All special meetings of the Board shall be subject to the Arizona Open 

Meeting Law. 

E. Voting:  Members with a substantial conflict of interest, as defined in A.R.S. 

Section 38-502, shall state that fact for the record at the beginning of the agenda 

item, step down from the dais, and not participate in that agenda item.  Three 

members shall constitute a quorum.  Board members present shall vote and may 

not abstain.  The vote of a majority of members voting shall be required for 

passage of any matter before the Board.  The chairperson may request a roll call 

vote to clarify the vote.   

F. To set aside the Rules of Procedure shall require a two-thirds (2/3) vote of the 

Board members present. 

G. Agenda Format 

1. Call to order 

2. Pledge of Allegiance 

3. Roll Call- recording of members’ present/absent and staff present. 

4. Approval of minutes 

5. Reservation for Agenda Items 

6. Public Hearings 

7. Unfinished Business 

8. New Business 

9. Announcements- Staff or Board may offer information on other subjects 

or events. 

10. Public Comment- The printed Agenda shall state the following:  

“Members of the public may address the Board of Adjustment on items 

not on the printed agenda.  State your name for the record and please 

observe the time limit of 3 minutes.  Be advised that the Board can 

not/will not respond to your comments at this time.” 

11. Adjournment 
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H. Decisions.  Following the public hearing, the Board must act in any one of the 

following ways: 

1. Variances 

a. Disapproval 

b. Approval 

c. Conditional approval and guarantees.  The permit may be issued 

subject to such conditions or guarantees as the Board may 

stipulate. 

d. Continuation to specific date. 

2. Appeals 

a. Grant the appeal, which overturns the action of the Zoning 

Administrator. 

b. Deny the appeal, which upholds the action of the Zoning 

Administrator and affirms the decision. 

c. Continuation to a specific date. 

In both cases, the matter may be remanded to the Zoning Administrator for further 

action consistent with the Board’s decision. 

 
ARTICLE VIII 

 
Appeals of the Board of Adjustment Decision 

 
Any person aggrieved in any manner by an action of the Board of Adjustment may, 

within thirty (30) days, appeal to the Superior Court, in accordance with A.R.S. 9-

462.06.K.  Information that was not presented to the Board of Adjustment shall not be 

allowed to be presented to the Superior Court.  Filing the complaint does not stay 

proceedings on the decision sought to be reviewed, but the Court may, on application, 

grant a stay and on final hearing may affirm or reverse, in whole or in part, or modify the 

decision reviewed. 
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ARTICLE IX 

Amendments 
 

Amendments to these Rules of Procedure shall require a two-thirds (2/3) vote of the total 

Board or three (3) members. 

 




























