
 

Town of Chino Valley 
 

MEETING NOTICE 
TOWN COUNCIL APPOINTMENTS SUBCOMMITTEE 

 
 

PUBLIC MEETING  
Monday, February 23, 2015 
4:00 P.M. 

Council Chambers Conference Room 
202 N. State Route 89 

Chino Valley, Arizona 
 
 
 

AGENDA 
 

1) CALL TO ORDER 
 

 
2) ROLL CALL 

 

 
3) APPROVAL OF MINUTES 

 

 
a) Approve December 4, 2014 minutes. 

 

 
4) OLD BUSINESS 

 

 
a) Consideration and possible action regarding the procedure for appointing members to the Planning and Zoning Commission. 

 

 
5) NEW BUSINESS 

 
 

a) Discussion and possible action to review applications, conduct interviews with selected applicants, and make 
recommendation to Council for appointment to the Planning and Zoning Commission. 

 
 

b) Discussion and possible action to review applications, direct staff to schedule interviews with selected applicants, and 
make recommendation to Council for appointment to the Parks and Recreation Advisory Board, Public Safety 
Retirement Board, Industrial Development Authority, and Municipal Property Corporation. 

 

 
6) ADJOURNMENT 

 
 

Dated this 18th day of February, 2015. 
 

By: Jami C. Lewis, Town Clerk 
 
 

The Town of Chino Valley endeavors to make all public meetings accessible to persons with disabilities. Please call 636-2646 (voice) 
or 711 (Telecommunications Arizona Relay Service) 48 hours prior to the meeting to request a reasonable accommodation to 
participate in this meeting. Supporting documentation furnished to the Appointments Subcommittee with this agenda are available for 
review in the Town Clerk’s Office. 

 
Public notice is hereby given that four (4) or more members of the Mayor and Town Council may be present at this meeting. 
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Appointments Subcommittee Meeting 3. a. 
Meeting Date: 02/23/2015 
Contact Person: Jami Lewis, Town Clerk 
Department: Town Clerk 
Item Type: Approval of Minutes Estimated length 

of Staff Presentation: 

 
 
 
 
 
 
 
None 

Physical location of item:  N/A 
 
 
 
 
AGENDA ITEM TITLE: 
Approve December 4, 2014 minutes. 

 
SITUATION AND ANALYSIS 
N/A 

Information 

 
 
 
 
 
December 4, 2014 minutes 

Attachments 
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TOWN OF CHINO VALLEY 
COUNCIL APPOINTMENTS SUBCOMMITTEE 

MINUTES 
 

THURSDAY, DECEMBER 4, 2014 
4:00 P.M. 

 
The Council Appointments Subcommittee of the Town of Chino Valley, Arizona, convened for a public 
meeting in the Council Chambers Conference Room, located at 202 N. State Route 89, Chino Valley, 
Arizona. 
 
Vice-Mayor Croft called the meeting to order at 4:04 P.M. 
 
Members Present: Vice-Mayor Darryl Croft (Chair); Councilmember Mike Best; Councilmember Lon 
Turner 
 
Staff Present:  Development Services Director Ruth Mayday; Town Clerk Jami Lewis (recorder) 
 
3) APPROVAL OF MINUTES  
 

3a) Approve May 19, 2014 minutes. 

3b) Approve June 5, 2014 minutes. 

Councilmember Best MOVED; Councilmember Turner seconded to approve items 3a and 3b. Motion 
PASSED 3-0. 
 
4) OLD BUSINESS – None 
 
5) NEW BUSINESS 
 

5a) Consideration and possible action regarding the procedure for appointing members to the 
Planning and Zoning Commission. 

On November 18, 2014, Mayor Marley and Vice-Mayor Croft brought an item to Council to discuss the 
procedure for appointing members to the Planning and Zoning Commission. 
 
Council referred the matter to the Appointments Subcommittee to discuss and make a recommendation. 
 
Vice-Mayor Croft handed out proposed desired qualifications and training for Commission candidates, 
and appointment process for review and comment. 
 
Desired Qualifications for Commission Candidates 
The group reviewed proposed qualifications related to residency, term lengths, knowledge and 
experience, communication skills, commitment, and agreement to a background check. They discussed: 

• whether or not the Town could or should allow non-residents who were either business owners or 
property owners in Town to sit on the Commission; and 

• adding adherence to the Town’s Code of Ethics to the qualifications. 
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Desired Training for Candidates 
The group reviewed proposed required training related to the Chamber’s Citizens Academy, legal 
briefing, technical briefings, and Council meeting attendance. They discussed: 

• adding a timeframe to the Council meeting attendance requirement. 
 
Selection Process 
The group reviewed the proposed selection process related to application, interview, recommendation to 
Council, training, and follow-up performance review. The group also reviewed UDO Sec. 1.4 Planning 
and Zoning Commission and proposed interview questions. The group then discussed:  

• Commissioners being willing to learn, open minded, and able to take direction; and the selected 
interview questions addressing those things;  

• rewriting UDO Sec. 1.4 to codify the selection process and provide guidelines for performance 
review and removal from the Commission;  

• each member of the Subcommittee attending a Commission meeting on a rotational basis and 
reporting back to the Subcommittee if any commissioner appeared to be acting outside of 
approved regulations.  

 
Subcommittee Instruction to Members/Staff 

• Ms. Mayday to draft changes to the UDO and send them out to the Subcommittee for review and 
comment.  

• Subcommittee and staff to send any further comments or recommendations regarding 
qualifications, training, selection process, or interview questions to Vice-Mayor Croft before the 
end of next week. 

• Ms. Lewis to place this item on Council’s January 13 meeting for their consent and giving the 
Subcommittee the authority to modify the non-codified procedures without Council approval, as 
needed. 

• Vice-Mayor Croft to attend the Commission’s January 2015 meeting. 
• Ms. Lewis to schedule interviews in open, not closed, session. 
• Subcommittee or staff to provide interview questions to applicants 30 minutes prior to interview.  

 
Related Topics to Discuss at a Future Meeting 

• Possibly extending some of these requirements to other public bodies that carried a larger risk. 
• Directing the chair of each public body to inform a Subcommittee member of any attendance, or 

ethical issues with pubic body members. 
• Requiring all public body members to attend a Citizens Academy. 

 
6) ADJOURN 
 
Vice-Mayor Croft adjourned the meeting at 4:55 p.m. 
 
 
Submitted By:  Jami C. Lewis, Town Clerk  
  December 5, 2014 
 
Approved: ________________ 
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Appointments Subcommittee Meeting 4. a. 
Meeting Date: 02/23/2015 
Contact Person: Jami Lewis, Town Clerk 
Department: Council 
Item Type: Old Business Estimated length 

of Staff Presentation: 

 
 
 
 
 
 
 
None 

Physical location of item:  N/A 
 
 
 
 
AGENDA ITEM TITLE: 

Information 

Consideration and possible action regarding the procedure for appointing members to the Planning and 
Zoning Commission. 

 
SITUATION AND ANALYSIS 
On January 13, 2015, the Council approved the Planning and Zoning Commission Position Description, 
Training Requirements, and Appointment Process. However, they adopted the document without 
addressingSelection Process, item #6, “Follow-up performance review?” 

 
Does the Subcommittee desire to amend the Selection Process with regard to this item? One possible 
amendment could be “Follow-up performance review at the pleasure of the Appointments Subcommittee. 

 
 
 

Attachments 
Position Description & Appointment Procedure 
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TOWN OF CHINO VALLEY, ARIZONA 
PLANNING AND ZONING COMMISSIONER 

POSITION DESCRIPTION & SELECTION PROCESS 

 

 
 
The Planning and Zoning (P & Z) Commission is a key component of the Town of Chino Valley’s 
on-going effort to effectively manage the use of property within the Town limits through 
planning and zoning activities. P & Z Commissioners, working closely with Town staff, ensure 
that state regulations and local ordinances are complied with as they review and recommend 
planning and zoning requests to the Town Council for final determination. 

 
DESIRED QUALIFICATIONS 

 
1.   Reside within the town limits of the Town of Chino Valley, Arizona and be qualified to vote 

in Town elections. 
 
2.   Willing to serve on the P & Z Commission for a term of three (3) years. 

 
3.   Possess a working knowledge of, or be willing to study and learn about, municipal planning 

and zoning, real estate development, technical blueprints and drawings, and legal 
documents and procedures. Related experiences may be acceptable. 

 
4.   Able to read and write and orally communicate in the English language. 

 
5.   Able  to  attend  commission  meetings  and  informational  investigations  during  and  after 

normal working hours. The regular meeting of the Commission is at 6:00 pm on the first 
Tuesday of each month. 

 
6.   Past experience as a member of a volunteer committee or community-based organization. 

 
7.   Agree to an employee background check. 

 
8.   Agree to abide by the Town’s Code of Ethics, Town Code Chapter 35, and all other rules and 

regulations of the Town. 
 
REQUIRED TRAINING 

 
1.   Attend  the  Town  of  Chino  Valley/Chino  Valley  Area  Chamber  of  Commerce  Citizen’s 

Academy within twelve (12) months of appointment, if one is scheduled. 
 
2.   Attend a legal briefing conducted by the Town Attorney outlining the roles, responsibilities 

and authority of P & Z Commissioners, including open meeting laws and conflict of interest, 
prior to the first meeting after appointment. 
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TOWN OF CHINO VALLEY, ARIZONA 
PLANNING AND ZONING COMMISSIONER 

POSITION DESCRIPTION & SELECTION PROCESS 

 

 
 
3.  Attend technical briefings by Town staff prior to the first meeting after appointment to 

include pertinent Town ordinances, current work plans and zoning requests, the UDO, the 
General Plan, and other relevant Town codes, documents, and policies and procedures. 

 
4.   Attend a Town Council study session and Town Council regular meeting within sixty (60) 

days of appointment. 
 
SELECTION PROCESS 

 
1.   Applicant submits a Town of Chino Valley Application for Public Body Appointment form, 

specifying appointment to the P & Z Commission. 
 
2.   The Town Clerk reviews the application for completeness and schedules a meeting of the 

Town Council Appointments Subcommittee. 
 
3.   The Appointments Subcommittee interviews the applicant and makes a recommendation to 

the Town Council. 
 
4. At a regular meeting, the Town Council reviews the Appointments Subcommittee’s 

recommendation and approves or disapproves the appointment. Before making the 
appointment, the Town Council may elect to interview the candidate. 

 
5.   The  Town  Clerk  administers  the  Oath  of  Office  and  schedules  the  training  for  the 

prospective appointee. 
 
6.   Follow-up performance review? 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Estab. 1/13/15; Town Council 

 
 
 
 

-2- 

Page 9 of 54



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIS PAGE INTENTIONALLY LEFT BLANK  

Page 10 of 54



 

 

 
 

Appointments Subcommittee Meeting 5. a. 
Meeting Date: 02/23/2015 
Contact Person: Jami Lewis, Town Clerk 
Department: Council 
Item Type: New Business Estimated length 

of Staff Presentation: 

 
 
 
 
 
 
 
None 

Physical location of item:  N/A 
 
 
 

 
AGENDA ITEM TITLE: 

Information 

Discussion and possible action to review applications, conduct interviews with selected applicants, and 
make recommendation to Council for appointment to the Planning and Zoning Commission. 
 
SITUATION AND ANALYSIS 
As of the publishing of this packet (2/18/15 at 2:00 p.m.), there are 4 applicants to interview, with another 
possible application coming in later today. As of now, the interview schedule is: 

4:05 – Deryl Jevans 
4:30 – Annie Lane 
4:55 – Michael Bacon 
5:20 – TBD 
5:45 – TBD (if needed) 

 
Interview materials (Position Description and Interview Questions) will be provided separately at the end 
of the printed agenda packet. 

 
 

 
 

 
PZC Status Sheet 
PZC Applications 

Attachments 
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PLANNING & ZONING COMMISSION 

Expirations:  0 Vacancies: 2 Applicants: 4 

STAFF REPORT: 

 

 
Applicants 

Current 
Member 

New 
Applicant 

Repeat 
Applicant 

Claude Baker  X  
Deryl Jevons  X  
Michael Bacon   X 
Annie Lane  X  
 

Per previous action by the subcommittee, I am scheduling interviews with these three applicants. 
 
 
 
 
 
 
 
 

Current Members 
 

Term End 
Vacant  1/31/2016 
Gwen Rowitsch 1/31/2016 
Corey Mendoza 1/31/2016 
Charles Merritt 1/31/2017 
Gary Pasciak 1/31/2017 
Florence Sloan 1/31/2017 
Vacant  1/31/2017 

 
 
 
 

Members out of Town permitted: 0 
Term of office: 3 years 

 
 

Staff Liaison: Ruth Mayday 
 

Liaison Comments: 
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ANNIE E. LANE                                                                                   

                

Chino Valley, AZ 86323                                                                                                                                            

 

  

KEY STRENGTHS: 

• Office Management/Protocol • Public Relations • Organization Skills • Multi-Tasking • Problem-Solving Skills • 

Training and Development of Employees • Interpersonal Skills/Employee Management • Strategic Planning and 

Execution of New Program Development, Community Projects and Grassroots Organizations. 

 

SKILLS:  Proficient in SAP, Windows 98, ME, XP, Vista, Microsoft Office, Internet Explorer, Firefox, 70 WPM, 

10-Key by touch, Dictation, Accounts Payable/Receivable 

 

EXPERIENCE: 

 

Del Rio Drilling and Pump, Inc., Front Office Secretary (October 2014 – Present) 

360 West Industrial Drive, Chino Valley Arizona 86323 

Supervisors: Eric and Laura Owens 

● Provide water and geothermic water drilling information prepare estimates and plot planning. 

● Dispatch service calls, process ADWR Notice of Intent to Drill, Logs and Completion Reports, along with 

the City of Prescott AMA and Yavapai County Assessor’s office. 

 

 

Amerigas Propane, Customer Relations Representative/Super-User (December 2011 – Present) 

300 West Industrial Drive, Chino Valley Arizona 86323 

Supervisors: Sean Bursley & Gerald Rogers 

●         Maintain all aspects of customer service, disputes, resolutions and communication. 

●         Excelled in SAP training, promoted to Super-User position and responsible for two plant locations: 

Chino Valley & Camp Verde Arizona. Currently providing end user technical support while implementing training, 

direction and feedback of the Customer Relations Representatives, and reporting directly to two District Managers, 

Market Manager and the Market Coordinator. 

●            Maintain monthly goals, profit margins, unapplied payments, accounts payable, fuel inventory and 

escalated dispute resolutions. 

●         Accountable for end-user workflow related tasks, orders and operations. 

●         Maintaining accountability, employee training and resolution during the acquisition and on-going merger of  

AmeriGas Propane and Flame (Heritage Propane) 

   

  

A Wedded Bliss, Owner/Founder (July 2007-Current) 

El Paso, Texas, Quad Cities, Arizona 

            

 Full Service Wedding Officiant and Coordinator. 

  

● Coordinated and wedded over 500 couples in Texas, New Mexico and Arizona. Worked with local 

vendors, photographers, entertainers and venues to ensure overall success of the wedding while staying 

within budgets in frequently high stress situations. 

            

John McCain 2008, El Paso Point Person (01/2008 – 11/2008) 

El Paso, Texas United States 
  

● Coordinated volunteers for the last Presidential Primary in Texas. Evaluated, prepared and scheduled 

volunteers, executed strategic planning in El Paso for the 2008 General Election for John McCain (r). 

Provided logistical support for events, fundraisers, media relations and public relations in the El Paso area. 

  

 

 

REDACTED
REDACTED
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4/1 CAV, 2-12 Fox Co. Family Readiness Group Leader (03/01/2006 – 05/01/2008)  

Fort Bliss, Texas United States 

Supervisor: Captain Hilton and Lt. Colonel Lockhart 

 

●      Summary: Maintain the overall readiness and support of our 2-12 CAV families and soldiers during Operation 

Iraqi Freedom 06-08 through fundraisers, monthly meetings, activities, organization of memorial services, training 

and awareness in a volunteer, Commander appointed position. 

  

●      Key functions: Supported commander’s family readiness goals, provided overall leadership for unit FRG, 

recruited other volunteers for key FRG positions (or preside over elections), supervised planning and running of all 

FRG events, presided over FRG events, reviewed FRG fund status and newsletters, ensured that all members are 

involved in group decisions and events, ensured that key information is conveyed to members, ensured that FRG 

phone tree was functional and up-to-date, and represented the FRG at steering committee meetings. 

 

EDUCATION: 
Grand Canyon University (08/2004 – 05/2009) 

Phoenix, Arizona GPA: 3.85   

Major: Psychology; Minor: Family Studies; 

 

ADDITIONAL INFORMATION: 

 
●      Award – Fort Bliss, TX Helping Hand Award for 2008. 

●      Award - 12th Cavalry Regiment Association   

        Induction: Honorary Lady of the Regiment, 2-12 CAV – 2008 

●      Award - Commander's Award For Excellence   

        1st Cavalry Division, Fort Bliss – 2007 

●      Award - National Republican Congressional Committee   

         Republican of the Year for the State of Arizona - 2006 

●      Award - National Republican Congressional Committee   

         Appointment to the Business Advisory Council – 2005 

●      ACS Financial Readiness Training 

●      ACS Spouse Battle-mind Training   

●      ACS Mentor Training   

●      Family Readiness Group Leader's Training   

●      Certification - Army Family Team Building (AFTB) Completed Levels 1, 2 and 3 

  

VOLUNTEER WORK: 

 

Current Governing Board Member for AYSO (American Youth Soccer Organization) serving in different roles over 

the years in public relations, marketing, safety director, secretary and event planning and execution.  

  

Current Governing Board Member for Atlasta Home Horse Rescue 501c3 Not for profit horse rescue and 

rehabilitation center. Formerly managing our Big Brothers Big Sisters Riding Program and the current structuring of 

the Veterans’ Riding Club and active Volunteer Coordinator. Special focus on Public Relations, Marketing, Web 

Design and Event Promotion. 2011 – Present 

  

Children’s Connections 501c, Non Profit Adoption Agency 

Internet Marketing and Advertising, Promoting Adoption Awareness 2007 - 2010 

  

2-12 CAV Fox Co. Family Readiness Group, Leader & Care & Go Team Member 2008 

  

Propositions 300, 301 & 302 Mesa, Arizona 2005 

 

President George W. Bush Re Election Campaign 2003 

 

President George W. Bush Primary and General Election Campaign 1999 
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Appointments Subcommittee Meeting 5. b. 
Meeting Date: 02/23/2015 
Contact Person: Jami Lewis, Town Clerk 
Department: Council 
Item Type: New Business Estimated length 

of Staff Presentation: 

 
 
 
 
 
 
 
None 

Physical location of item:  N/A 
 
 
 
 
AGENDA ITEM TITLE: 

Information 

Discussion and possible action to review applications, direct staff to schedule interviews with selected 
applicants, and make recommendation to Council for appointment to the Parks and Recreation Advisory 
Board, Public Safety Retirement Board, Industrial Development Authority, and Municipal Property 
Corporation. 

 
SITUATION AND ANALYSIS 
See Public Body Status Sheets for the current status of these public bodies. 

 
 
 
 
 
Public Body Status Sheets 
Public Body Applications 

 

Attachments 
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Applicants 

 
Current 
Member 

 
New 

Applicant 

 
Repeat 

Applicant 

Outside 
Town 
Limits 

Paula Cooper   X  
Deryl Jevons  X   
      
      
      
 

PARKS & RECREATION ADVISORY BOARD 
 

Expirations:  0 Vacancies: 1 Applicants: 2 
 

STAFF REPORT: 
 
 
 
 
 
 
 
 
 

Current Members 

 
 

Term End 

Outside 
Town 
Limits 

Eric Smith 6/30/2015  
Donna Armstrong 6/30/2015  
Vacant  6/30/2015  
Celia Vander Molen 6/30/2015 X 
Carrie Barnes 6/30/2016 X 
Todd League 6/30/2016  
George Cooper 6/30/2016  

 

 
 
 

Members out of Town permitted: 3 
Term of office: 2 years 

 
 

Staff Liaison: Chris Bartels 
 

Liaison Comments: 
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PUBLIC SAFETY RETIREMENT BOARD 

Expirations:  2 Vacancies: 0 Applicants: 1 

STAFF REPORT: 

 

 
Applicants 

Current 
Member 

New 
Applicant 

Repeat 
Applicant 

Cheryl 
(Cheri) 

Romley X   

     
 

 
 
 
 
 
 
 
 
 

Current Members 
 
Term End 

Mayor/ 
Designee 

Assoc. 
Members 

Public 
Members 

Cheri Romley 6/30/2014   X 

Vince Schaan 6/30/2014  X  
Darryl Croft 6/30/2016 X   
Mike Tobey 6/30/2016   X 
Gary Bruso 6/30/2016  X  

 

 
 
 

Membership: 
Mayor or designee as Chair 
2 members elected from Association 
2 members of the public 

Term of office: 4 years 
 
 

Staff Liaison: Cecilia Grittman 
 

Liaison Comments: 
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Applicants 

Current 
Member 

New 
Applicant 

Repeat 
Applicant 

John Coomer  X  
     
 

INDUSTRIAL DEVELOPMENT AUTHORITY 
 

Expirations:   0 Vacancies:  2 Applicants: 1 
 

STAFF REPORT: 
Mr. Coomer has served on the Municipal Property Corporation for the past 3 years. His application for MPC is available to use for 
the IDA appointment. 

 
 
 
 
 
 

Current Members 
 
Term End 

Vacant  6/30/2015 
Vacant  6/30/2017 
Ed Steinback 6/30/2017 
Travis Bard 6/30/2019 
Beverly Duffy 6/30/2019 

 

 
 
 

Members out of Town permitted:  0 
Term of office:  6 years 

 
 

Staff Liaison: Jami Lewis 
 

Liaison Comments: 
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Applicants 

Current 
Member 

New 
Applicant 

Repeat 
Applicant 

John Coomer X   
     
 

 

 
MUNICIPAL PROPERTY CORPORATION 

 
Expirations:  1 Vacancies: 1 Applicants: 1 

 
STAFF REPORT: 

 
 
 
 
 
 
 

Current Members 
 
Term End 

John Coomer 6/30/2014 
Vacant  6/30/2014 
Anita DeMello 6/30/2015 
Travis Bard 6/30/2015 
Ed Steinback 6/30/2017 

 

 
 
 

Members out of Town permitted: 0 
Term of office: 3 years 

 
 

Staff Liaison: Jami Lewis 
 

Liaison Comments: 
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