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Town of Chino Valley 
 

MEETING NOTICE 
TOWN COUNCIL 

 
 

REGULAR MEETING Council Chambers 
TUESDAY, OCTOBER 25, 2011 202 N. State Route 89 
6:00 P.M. Chino Valley, Arizona 
 

 
AGENDA 

 
1) CALL TO ORDER, INVOCATION; PLEDGE OF ALLEGIANCE; ROLL CALL 

2) INTRODUCTIONS, PRESENTATIONS, AND PROCLAMATIONS 

2a) Introduction of newly-appointed members to the Municipal Property Corporation, 
Parks and Recreation Advisory Board, and Senior Center Advisory Board. 

2b) Presentation by Pam Pearsall, Yavapai County Assessor, regarding new 
legislation related to primary occupancy. 

3a) CALL TO THE PUBLIC 

Call to the Public is an opportunity for the public to address the Council concerning a 
subject that is not on the agenda.  Public comment is encouraged.  Individuals are 
limited to speak for three (3) minutes.  The total time for Call to the Public may be up to 
30 minutes per meeting.  Council action taken as a result of public comment will be 
limited to directing staff to study the matter, scheduling the matter for further 
consideration and decision at a later date, or responding to speaker remarks. 

3b) RESPONSE TO THE PUBLIC 

Response to the Public is an opportunity for the Mayor to inform the public about how 
Town officials addressed matters raised during Call to the Public at a previous meeting.  

4) CURRENT EVENT SUMMARIES AND REPORTS  

This item is for information only.  The Mayor, any Councilmember, or Town Manager 
may present a brief summary or report of current events, or ask a staff member to 
provide the same.  Presentation on information requested by the Mayor and Council will 
be made and questions answered.  No action will be taken. 

4a) Report by Shannon Gansz, Recreation Manager, regarding Recreation 
Department operations. 
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CONSENT AGENDA 

All those items listed below are considered to be routine and may be enacted by one motion.  
Any Councilmember may request to remove an item from the Consent Agenda to be considered 
and discussed separately. 

5) Approve the Financial Report for two months ending August 31, 2011 for fiscal year 
2011/2012.  (Vera Smith, Finance Director) 

6) Consideration and possible action to approve James Hancock and Michael Murphy as 
the pool of arbiters to fulfill the requirement of Town of Chino Valley Personnel Policy 
dated September 12, 2002, Policy No. 815 “Binding Arbitration,” Revised April 2, 2003, 
Section III(B).  (Cecilia Watts, General Services Director) 

Recommended Action:  Accept Consent Agenda items 5 and 6. 

ACTION ITEMS 

7a) PUBLIC HEARING regarding application from Heidi Husk for a new Series 12 
(Restaurant) Liquor License for CD’s Cattle Co., located at 1150 N. Highway 89 in Chino 
Valley.  (Jami Lewis, Town Clerk) 

7b) Consideration and possible action to approve application from Heidi Husk for new Series 
12 (Restaurant) Liquor License for CD’s Cattle Co.  (Jami Lewis, Town Clerk) 

Recommended Actions:   
(a) Hold Public Hearing. 
(b) Approve application for a new Series 12 Liquor License transfer for CD’s Cattle 

Co.   

8) Discussion and possible action relative to authorizing staff to: (a) solicit professional 
assistance from Ostrander Consultants, Inc. to draft a Section 5311 Grant Application for 
State Fiscal Year 2012/2013 should Council elect to proceed with applying for the said 
grant; (b) proceed with hiring part-time staff to manage operations and administrative 
functions of the Town’s Transit Program; (c) implement Ostrander Consultants, Inc. 
recommended service modifications to migrate from a “Flexi-route” program to a “Dial-a-
Ride” service; and (d) explore other service delivery models for possible implementation 
on July 1, 2012.  The current ADOT Fiscal Year (FY) 2011/2012 5311 grant budget 
includes funding for two types of positions whose functions are:  (a) to administer and 
operate the transit system, and (b) to provide dispatch services and other routine 
operational tasks.  The funding made available in the FY 2011/2012 grant is as follows: 
$10,500 for a part time Transit Program Administrator and $13,500 for a part time 
Transit Clerk whose duties would include providing dispatch services for the program.   
The positions in question have a local match requirement which will be met by drawing 
funds from the Town’s LTAF II account as well as a small amount being drawn from the 
Town’s general fund.  (Michael Scannell, Town Manager) 

Recommended Actions:   
(a) Authorize staff to engage Amy Ostrander of Ostrander Consulting to prepare a 

grant application for ADOT’s 5311 Program for the federal fiscal year beginning 
October 1, 2012, said application being due to ADOT no later than December 2, 
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2011; and authorize Mayor Marley to sign and transmit the grant application to 
ADOT upon its completion. 

(b) Authorize the Human Resources Department to recruit and establish a list of 
qualified applicants for subsequent hire for the position of Transit Clerk and 
Transit Administrator.  In addition, grant the Town Manager the discretion to 
merge the two positions in question if he believes that doing so would be in the 
best interest of the program and provided that said merger of the positions 
comports with the ADOT 5311 grant guidelines. 

(c) Direct that staff work with the Transit Advisory Committee on the goal of 
transitioning the transit program to a Dial-a Ride Model of service delivery and to 
implement said change as soon as is practicable. 

(d) Direct the Town Manager and or his designee to transition the governance model 
for the Town’s transit program to a Not for Profit model and to endeavor to 
achieve said objective no later than June 30, 2012. 

 
9) Consideration and possible action to amend Town of Chino Valley Personnel Policy, 

dated September 2002, Policy No. 700 “Vacations” to increase employee vacation leave 
bank accrual limits from 240 hours to 320 hours, effective immediately.  Upon an 
employee’s termination of employment, there is an additional fiscal impact relating to the 
unused accrual balance. The impact is usually somewhat offset by the timing gap 
between when a position is terminated and when it becomes filled. If approved, the 
difference in the maximum payout upon termination could potentially increase by 80 
hours.  (Cecilia Watts, General Services Director) 

10) Consideration and possible action to adopt Resolution No. 11-972, establishing a 
Mayor’s Ad Hoc Water Stewardship Committee.  (Jami Lewis, Town Clerk) 

Recommended Action:  Adopt Resolution No. 11-972, establishing a Mayor’s Ad Hoc 
Water Stewardship Committee, and direct staff to begin recruitment process to fill the 
four (4) public positions. 

11) Consideration and possible action to adopt Resolution No. 11-973, establishing a 
Mayor’s Ad Hoc Flood Control Committee.  (Jami Lewis, Town Clerk) 

Recommended Action:  Adopt Resolution No. 11-973, establishing a Mayor’s Ad Hoc 
Flood Control Committee, and direct staff to begin recruitment process to fill the three (3) 
public positions. 

12) Consideration and possible action to adopt Resolution No. 11-974, establishing a 
Mayor’s Ad Hoc Alternative Energy Committee.  (Jami Lewis, Town Clerk) 

Recommended Action:  Adopt Resolution No. 11-974, establishing a Mayor’s Ad Hoc 
Alternative Energy Committee, and direct staff to begin recruitment process to fill the 
three (3) public positions. 

13) Consideration and possible action to rescind and/or appoint an applicant to the Board of 
Adjustment and appoint an applicant to the Planning and Zoning Commission.          
(Jami Lewis, Town Clerk) 

Recommended Action:  To be determined per Council discussion. 
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EXECUTIVE SESSION 

Council may vote to go into executive session, which will not be open to the public, for legal 
advice and discussion with the Town’s attorneys on any of the above agenda items pursuant to 
A.R.S. § 38-431.03(A)(3). 

14a) Council may vote to hold an Executive Session pursuant to A.R.S. §38-431.03(A)(3) and 
(A)(4) to obtain legal advice and consider its position and instruct its attorneys regarding 
negotiations and a potential agreement between the Town and Sun Edison LLC 
regarding the dedication and improvement of certain road(s) and/or other considerations 
between the Town and Sun Edison.  (Tom Kack, Town Attorney) 

14b) Consideration and possible action with regard to approving an agreement or 
accommodation with Sun Edison, LLC regarding roads, access, clarifications, 
corrections, and development issues. 

Recommended Action:  To be determined per Council discussion.  

15) Council may vote to hold an executive session pursuant to A.R.S. § 38-431.03(A)(3) and 
(A)(4) and (A)(7) to obtain legal advice from its attorneys and designated representatives 
and to consider its position and instruct its attorneys, or other designated 
representatives, regarding Yavapai County’s request to purchase property for a Waste 
Transfer Station on Town Property to be located in or about “Old Home Manner.”    
(Chris Marley, Mayor) 

16) ADJOURNMENT 

 
Dated this 20th day of October, 2011. 
 
 By: Jami C. Lewis, Town Clerk 
 
 
The Town of Chino Valley endeavors to make all public meetings accessible to persons with 
disabilities.  Please call 636-2646 (voice) or 636-1787 (TDD) 48 hours prior to the meeting to 
request a reasonable accommodation to participate in this meeting.  Supporting documentation 
and staff reports furnished to the Council with this agenda are available for review on the Town 
website at http://www.chinoaz.net/clerk/townagenda.shtml, and in the Public Library and Town 
Clerk’s Office. 
 
 

CERTIFICATION OF POSTING OF NOTICE 
 

The undersigned hereby certifies that a copy of this notice was duly posted at Chino Valley Town Hall, Chino Valley Post 
Office, and Chino Valley Aquatic Center in accordance with the statement filed by the Town Council with the Town Clerk. 
 
Date:  Time:  By:  
     Jami C. Lewis, Town Clerk 
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TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No. 5 
 
 
X Regular Meeting  Special Meeting  Other  

MEETING DATE: October 25, 2011 TIME: 6:00 pm 

SUBMITTING DEPARTMENT: FINANCE 

CONTACT PERSON: VERA SMITH PHONE: 636-2646 x173 

 
  Presentation Only   Report Only X  Consent Estimated 

Length of Staff 
Presentation:  min. 

 
  Action-Presentation   Action   Executive  

ITEM LOCATION: 

 
 

PROPOSED AGENDA ITEM:  

Approve the Financial Report for two months ending August 31, 2011 for fiscal year 
2011/2012. 

FISCAL IMPACT? No If Yes, Budget Code:  Available:   

FUNDING:  
 

TYPE OF DOCUMENT(S) FOR CONSIDERATION:   

Financial Report 
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TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No.  5 
 

 
 

 

SITUATION AND ANALYSIS:   

 

RECOMMENDED MOTION: 
Move to approve the Financial Report for two months ending August 31, 2011 for 
fiscal year 2011/2012. 

ATTACHMENTS: 
Financial Report 

PERTINENT DOCUMENTS AVAILABLE UPON REQUEST: 
 

 
SIGNATURES OF SUBMITTING AND/OR AFFECTED OFFICERS: 

    Vera J. Smith 
Author  Department Head  Finance 

     
Other:    Other:    Legal  

    Michael K. Scannell 
Other:    Other:    Town Manager/Designee 
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Town of Chino Valley, Arizona 
 
 
Financial Report  
 
 
 
PRESENTED TO THE TOWN COUNCIL 
 
October 25, 2011 
 
 
 
 
 
COVERING THE FINANCIAL ACTIVITIES OF THE TOWN GOVERNMENT 
FROM JULY 1, 2011 TO AUGUST 31, 2011 FISCAL YEAR 2011/2012 
 
 
 
 

 
Prepared by the Town of Chino Valley Finance Department 
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  This Financial Report presents the unaudited financial information for the two 
months ending August 31, 2011  --  16.67% of the year has occurred. 
 

General Fund actual revenues have exceeded actual expenditures by $1,369 at 
August 31, 2011.  We are off to a good start in the General Fund, but it’s far too 
early in the fiscal year to reach any conclusions in regards to how actuals will 
compare to budgets for the remainder of the fiscal year.  Please keep in mind that 
it’s very possible that actual expenditures will exceed actual revenues during 
FY2011/2012 due to the large carryover of $563,219 in the FY2011/2012 budget.  
This is to be expected when one-time sources are utilized to bridge the gap between 
budget expenditures and budgeted revenues.  
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TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No. 6 
 
 
x Regular Meeting  Special Meeting  Other  

MEETING DATE: 10/25/2011 TIME: 6:00 p.m. 

SUBMITTING DEPARTMENT: Town Manager’s Office 

CONTACT PERSON: Cecilia Watts PHONE: Ext 136 

 
  Presentation Only   Report Only x  Consent Estimated 

Length of Staff 
Presentation:  min. 

 
  Action-Presentation    Action   Executive  

ITEM LOCATION: 

 
 

PROPOSED AGENDA ITEM:   
Consideration and possible action to approve James Hancock and Michael Murphy as the pool 
of arbiters to fulfill the requirement of Town of Chino Valley Personnel Policy dated 
September 12, 2002, Policy No. 815 “Binding Arbitration,” Revised April 2, 2003, Section 
III(B). 

FISCAL IMPACT?  No If Yes, Budget Code:  Available: $  

FUNDING:  
 

TYPE OF DOCUMENT(S) FOR CONSIDERATION:   
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TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No.  6 
 

 
 

 

SITUATION AND ANALYSIS:   
The Town of Chino Valley Town Council adopted the Town’s Personnel Policies in 
September 2002.  Policy No. 815 “Binding Arbitration,” Section III(B) “ Request for 
Arbitration,” states: “The pool of arbitrators will be reviewed by the Town Council on a yearly 
basis and may be changed if deemed necessary by instructions of the Council.”   
 
Staff has worked with the Town Attorneys and recommends the following arbitrators: 
 

• Hancock Arbitration Mediation  
      James Hancock 
      1677 Coyote Road 
       Prescott, AZ  86303-5338 
       (928) 445-7424 
 
• Murphy, Schmitt, Hathaway and Wilson 
      Michael Murphy 
      117 E Gurley Street, Third Floor 
      Prescott, AZ  86301 
      (928) 445-6860 
 

If an employee files a grievance and is not satisfied with the disposition of his / her grievance, 
the employee has the right to further appeal.  Binding Arbitration provides for the employee 
and the Town a final means of addressing differences in opinion or disagreements concerning 
grievances which still exist following the grievance and appeal process. 
 
To staff’s knowledge, the requirement of providing a list of arbiters to the Town Council has 
occurred only once, in September 2003.  This agenda will fulfill the procedural requirement as 
well as position the Town to be prepared should an incident occur in which an arbitrator will 
need to be utilized. 

RECOMMENDED MOTION: 
Move to approve James Hancock and Michael Murphy as the pool of arbiters to fulfill the 
Town of Chino Valley Personnel Policy Manual requirement under  Policy No. 815 Section 
III(B).  

ATTACHMENTS: 
Town of Chino Valley Personnel Policy Manual, adopted September 12, 2002, Policy No. 815 
“Binding Arbitration,” revised April 2, 2003. 
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TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No.  6 
 

 
 

PERTINENT DOCUMENTS AVAILABLE UPON REQUEST: 
 

 
SIGNATURES OF SUBMITTING AND/OR AFFECTED OFFICERS: 

C Watts  C Watts  Vera J. Smith 
Author  Department Head  Finance 

    Sharon Sargent-Flack 
Other:    Other:    Legal  

    Michael K. Scannell 
Other:    Other:    Town Manager/Designee 
 

33 of 70



34 of 70



35 of 70



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIS PAGE INTENTIONALLY LEFT BLANK  

36 of 70



TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No. 7 
 
 
X Regular Meeting  Special Meeting  Other  

MEETING DATE: October 25, 2011 TIME: 6:00 p.m. 

SUBMITTING DEPARTMENT: Town Clerk 

CONTACT PERSON: Jami C. Lewis PHONE: 636-2646, ext. 119 

 
  Presentation Only   Report Only   Consent Estimated 

Length of Staff 
Presentation:  min. 

 
  Action-Presentation X  Action   Executive  

ITEM LOCATION: 

1150 N. Highway 89 
 

PROPOSED AGENDA ITEM:  
(a) PUBLIC HEARING regarding application from Heidi Husk for a new Series 12 

(Restaurant) Liquor License for CD’s Cattle Co., located at 1150 N. Highway 89 in Chino 
Valley.   

(b) Consideration and possible action to approve application from Heidi Husk for new Series 
12 (Restaurant) Liquor License for CD’s Cattle Co.   

FISCAL IMPACT? No If Yes, Budget Code:  Available: $  

FUNDING:  
 

TYPE OF DOCUMENT(S) FOR CONSIDERATION:   

Liquor License Application 
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TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No.  7 
 

 
 

 

SITUATION AND ANALYSIS:   
A.R.S. § 4-201 provides that provides that a person desiring a liquor license shall apply with 
the State Liquor Board.  Upon receipt of an application, the State forwards the application to 
the local governing body, which is tasked with making a recommendation to the Board for 
granting or denying the license.  If the recommendation is for disapproval, a statement of the 
specific reasons containing a summary of the testimony or other evidence supporting the 
recommendation for disapproval must be provided to the Liquor Board.   
 
Heidi Husk has applied with the state for a new Series 12 (Restaurant) Liquor License for 
CD’s Cattle Co.  The Police and Planning Departments reviewed the application and 
recommended approval with no comments.   
 
Staff posted the establishment with the necessary notices to meet the required 20-day period 
from September 22, 2011 through October 25, 2011.  As of the date of this report, staff has not 
received any written arguments in favor of or in opposition to the application. 

RECOMMENDED MOTION: 
(a) Hold Public Hearing. 
(b) Approve application for a new Series 12 Liquor License transfer for CD’s Cattle Co.   

ATTACHMENTS: 
Summary of Series 12 Liquor License provisions 

PERTINENT DOCUMENTS AVAILABLE UPON REQUEST: 
Liquor License application – available upon request and also posted at the establishment 

SIGNATURES OF SUBMITTING AND/OR AFFECTED OFFICERS: 

  Jami C. Lewis  Vera J. Smith 
Author  Department Head  Finance 

Cmdr. Mark Garcia  Patricia Clingman  Sharon Sargent-Flack 
Other:  Police  Other:  Zoning  Legal  

    Michael K. Scannell 
Other:    Other:    Town Manager/Designee 
 

38 of 70



Series 12 Restaurant License 

This non-transferable, on-sale retail privileges liquor license allows the 

holder of a restaurant license to sell and serve all types spirituous 

liquor solely for consumption on the premises of an establishment 

which derives at least forty percent (40%) of its gross revenue from 

the sale of food.  Failure to meet the 40% food requirement may result 

in revocation of the license. 
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TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No. 8 
 
 
X Regular Meeting  Special Meeting  Other  

MEETING DATE: October 25, 2011 TIME: 6:00 pm 

SUBMITTING DEPARTMENT: Town Manager 

CONTACT PERSON: Michael Scannell PHONE: 636-2646  

 
  Presentation Only   Report Only   Consent Estimated 

Length of Staff 
Presentation: 15 min. 

 
X  Action-Presentation   Action   Executive  

ITEM LOCATION: 

Chino Valley & Region 
 

PROPOSED AGENDA ITEM:  
Discussion and possible action relative to authorizing staff: (a) to solicit professional 
assistance from Ostrander Consultants, Inc. to draft a Section 5311 Grant Application for State 
Fiscal Year 2012-2013 should you elect to proceed with applying for the said grant; (b) to 
proceed with hiring part-time staff to manage operations and administrative functions of the 
Town’s Transit Program; (c) to implement Ostrander Consultants, Inc. recommended service 
modifications to migrate from a “Flexi-route” program to a “Dial-a-Ride” service; (d) to 
explore other service delivery models for possible implementation 7/1/12. 

FISCAL IMPACT? Yes If Yes, Budget Code:  Available:   

FUNDING:  
The current ADOT FY11/12 5311 grant budget includes funding for two types of positions 
whose functions are (a) to administer and operate the transit system and (b) to provide dispatch 
services and other routine operational tasks.  The funding made available in the FY11/12 grant 
is as follows: $10,500 for a part time Transit Program Administrator and $13,500 for a part 
time Transit Clerk whose duties would include providing dispatch services for the program.   
The positions in question have a local match requirement which will be met by drawing funds 
from the Town’s LTAF II account as well as a small amount being drawn from the Town’s 
general fund.  

41 of 70



TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No.  8 
 

 
 

TYPE OF DOCUMENT(S) FOR CONSIDERATION:   

 

SITUATION AND ANALYSIS:   
Issue 1: 
 
ADOT’s Section 5311 Grant application for the12/13 Federal fiscal Year is due December 2, 
2011.  Should you elect to proceed with submitting a grant for the period in question, you will 
need to seek the services of an individual with knowledge of drafting grant proposals.  Jason 
Kelly, the author of your two prior proposals, will not be available to assist with preparing the 
grant in question.  As such, should you elect to proceed, we will need to engage someone 
forthwith.  Ms. Amy Ostrander, she being a transit consultant who works extensively with 
ADOT, has indicated that she can be available to prepare the grant application.   I have 
requested that ADOT fund the preparation of the grant application.  I have received a formal 
communication from ADOT which seems to indicate that they will likely step forward to assist 
the Town and may well fund the grant writing expense. If ADOT does indeed fund the grant 
writing tasks, the Town’s general fund will not shoulder any expense relative to preparing the 
grant application in question.  I will be able to provide you with a definitive statement during 
the October 25th Town Council meeting relative to ADOT’s thoughts relative to funding the 
tasks in question.  
 
Issue 2: 
 
Since July 2011 the Town’s transit program has essentially been operated by volunteers, while 
administrative functions have been shared by part-time and full-time personnel.  This current 
staffing configuration is insufficient to properly manage the Town’s transit program. As such, 
it seems that the Town may want to consider hiring qualified staff including personnel to 
operate (dispatching, scheduling, cash intake) and administer (grant management and 
reimbursements, training, leadership) the program on a part-time basis.  The current, approved 
grant includes sufficient funding to pay for these positions (See Attachment A – Transit 
Administrative Breakdown). 
 
Issue 3:  
 
Ostrander Consultants reviewed the Town’s transit program in March and September 2011.  
During her original review, Ms. Ostrander recommended the transit program serve a minimum 
of 2.0 passenger trips per service hour by end of summer 2011; present ridership is 1.47 per 
hour (see Attachment B – Ridership Data).  Ms. Ostrander is of the opinion that under the 
current program configuration, a Flexi-route service, the current ridership does not meet the 
recommended ridership levels and thus recommends that, if the Town is to continue offering 
transit services, the Town should reconfigure its program and move to a more customer-centric 
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TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No.  8 
 

 
 

operation known as a Dial-a-Ride (see Attachment C - Transit Advisory Committee meeting 
minutes).  If you move to a Dial-a-Ride service delivery model, there is no assurance that 
ridership levels will increase to the levels that would support continued operations, however, 
the programs operating expenses should decline as a result of achieving a more efficient 
utilization of the transit systems rolling stock.  
 
Issue 4: 
 
The Town of Chino Valley is struggling with myriad demands and we are operating under 
inordinate financial pressures. While initiating a Transit Program was a laudable goal, in my 
considered opinion, the program was never properly staffed and the program has, since its 
inception, drawn staff resources away from the those activities that make up our normal 
service delivery system.  In the past, I have recommended to you that the Transit Program 
should be transitioned to a Not for Profit governance model. I continue to advance that 
recommendation.  More specifically, I am recommending that should we not achieve success 
in locating a Not for Profit to take over the program, you may want to consider terminating the 
delivery of transit services.  Continuing to deliver transit services in the face of the limited 
ridership levels that we are experiencing could be construed as being not in the best interest of 
the Town of Chino Valley.  

RECOMMENDED MOTIONS: 
(a) Move to Authorize staff to engage Amy Ostrander of Ostrander Consulting to prepare a 

grant application for ADOT’s 5311 Program for the federal fiscal year beginning October 
1, 2012, said application being due to ADOT no later than December 2, 2011; and 
authorize Mayor Marley to sign and transmit the grant application to ADOT upon its 
completion. 

 
(b) Move to authorize the Human Resources Department to recruit and establish a list of 

qualified applicants for subsequent hire for the position of Transit Clerk and Transit 
Administrator.  In addition, grant the Town Manager the discretion to merge the two 
positions in question if he believes that doing so would be in the best interest of the 
program and provided that said merger of the positions comports with the ADOT 5311 
grant guidelines. 

 
(c) Move to direct that staff work with the Transit Advisory Committee on the goal of 

transitioning the transit program to a Dial-a Ride Model of service delivery and to 
implement said change as soon as is practicable. 

 
(d) Move to direct the Town Manager and or his designee to transition the governance model 

for the Town’s transit program to a Not for Profit model and to endeavor to achieve the 
said objective no later than June 30, 2012. 
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TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No.  8 
 

 
 

ATTACHMENTS: 
A – Transit Administrative Overview 
B – Ridership Data 
C – TAC 9/20/11 meeting minutes 

PERTINENT DOCUMENTS AVAILABLE UPON REQUEST: 
 

 
SIGNATURES OF SUBMITTING AND/OR AFFECTED OFFICERS: 

  Jami C. Lewis  Vera J. Smith 
Author  Department Head  Finance 

  Linda Hatch  Sharon Sargent-Flack 
Other:    Other:  Appts Committee  Legal  

    Michael K. Scannell 
Other:    Other:    Town Manager/Designee 
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TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No. 9 
 
 
x Regular Meeting  Special Meeting  Other  

MEETING DATE: 10/25/2011 TIME: 6:00 p.m. 

SUBMITTING DEPARTMENT: Town Manager’s Office 

CONTACT PERSON: Cecilia Watts PHONE: Ext 136 

 
  Presentation Only   Report Only   Consent Estimated 

Length of Staff 
Presentation:  min. 

 
x  Action-Presentation    Action   Executive  

ITEM LOCATION: 

 
 

PROPOSED AGENDA ITEM:   
Consideration and possible action to amend Town of Chino Valley Personnel Policy, dated 
September 2002, Policy No. 700 “Vacations” to increase employee vacation leave bank 
accrual limits from 240 hours to 320 hours, effective immediately. 

FISCAL IMPACT?  Yes If Yes, Budget Code: 

Various 
expenditure 
lines. Available: $0.00  

FUNDING:  
Upon an employee’s termination of employment, there is an additional fiscal impact relating to 
the unused accrual balance. The impact is usually somewhat offset by the timing gap between 
when a position is terminated and when it becomes filled. If approved, the difference in the 
maximum payout upon termination could potentially increase by 80 hours.  

TYPE OF DOCUMENT(S) FOR CONSIDERATION:   

Personnel Policy 
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TOWN OF CHINO VALLEY 
COUNCIL AGENDA ITEM STAFF REPORT 

Item No.  9 
 

 
 

 

SITUATION AND ANALYSIS:   
The Town endorses and believes that a healthy workplace requires employees to spend time 
away from the office and enjoy their free time.   However, many employees, for various 
reasons, are accruing vacation leave at rates at which they may lose some of their earned 
vacation if not used by the end of this calendar year. 
 
Chino Valley Personnel Policy No. 700 “Vacations,” dated September 12, 2002, outlines 
vacation accural rates and the maximum amount of vacation accrual.  Policy No. 700, Section 
V(B) states : 
 
“The maximum vacation accrual shall be 240 hours, calculated at December 31st of each year.  
An employee may accrue more than 240 vacation hours during the year, but he or she shall 
reduce the vacation accrual to no more than 240 hours by December 31st.  Vacation hours 
accrued in excess of 240 at December 31st shall be eliminated from the books unless the 
employee has made prior arrangements with his or her supervisor to take such vacation hours 
within the next 6 months.  The payroll department shall notify all employees of their accured 
vacation hours as of September 30th of each year so that employees and supervisors may plan 
vacations to comply with the 240 hour December 31st maximum vacation accrual.” 
 
The Town has approximately 85 full-time equivalents (FTE).  As of September 30, 2011, the 
Town has almost 45 people (53%) who could potentially accrue the maximum amount of 
vacation accruals and potentially lose some of their earned vacation.  The reasons for this are: 
 
a)  Since the furloughs became effective July 1, 2009, employees / departments have found it 
much more difficult to take time off, as the ability for someone else to back up your position 
when vacant has decreased; 
b)  Many of our employees have been here over five years, and have begun accruing vacation 
leave at a higher rate (5.539 hours per pay period); 
c)  When the Town dropped the Short Term Disability benefit two years ago, many employees 
desired to increase their leave time accruals (both vacation and sick leave) in order to give 
them a cushion if they needed to take an extended leave; and/or 
d)  Employees may have less need to use their leave time since they have Fridays off and can 
often schedule meetings or other outside work activities on this day so as not to disrupt their 
work schedule.   
 
Thus, it will prove challenging for departments to maintain adequate staffing levels and ensure 
that the employees receive time off by the end of this calendar year.   
 
It is believed that the amount of vacation time the Town allows employees to accrue is too 
low.  Different entities in our area offer the following: 
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a)  Yavapai County – hired on or before 12/31/02 may accrue up to 764 hours; hired on or after 
1/1/2003 may accrue up to 400 hours of vacation. 
b)  City of Prescott – 200 hours with less than 10 years of service, 240 hours with 10 or more 
years of service. 
c)  Prescott Valley – Non-exempt employees with less than five years of service may 
accumulate up to a maximum of 304 hours, non-exempt with greater than five years of service 
may accumulate up to 400 hours. Exempt employees with less than five years of service may 
accrue up to 384 hours, and greater than five years of service may accumulate up to 480 hours.  
Prescott Valley utilizes a paid time off system in which all leave time is combined (both sick 
and vacation are one pool).  
 
Town staff is recommending that vacation hours be allowed to accrue to a maximum of 320 
hours annually  All other areas within Personnel Policy No. 700 would remain the same. 

RECOMMENDED MOTION: 
Move to amend the Town of Chino Valley Personnel Policy No. 700 “Vacations” to increase 
employee vacation leave bank accrual limits from 240 hours to 320 hours, effective 
immediately. 

ATTACHMENTS: 
Chino Valley Personnel Policy No. 700 “Vacations” 

PERTINENT DOCUMENTS AVAILABLE UPON REQUEST: 
 

 
SIGNATURES OF SUBMITTING AND/OR AFFECTED OFFICERS: 

C Watts  C Watts  Vera J. Smith 
Author  Department Head  Finance 

     
Other:    Other:    Legal  

    Michael K. Scannell 
Other:    Other:    Town Manager/Designee 
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Policy No. 700 
 September 12, 2002 
 Page 1 of 2 
 
 VACATIONS 
 
I. PURPOSE: 
 

To provide a traditional paid-time-off benefit that will provide a restful break in the 
yearly work routine and support the Town’s goals to attract and retain quality employees. 

 
II. SCOPE: 
 

This policy applies to full-time and qualified part-time Town employees. 
 
III. POLICY AND GUIDELINES: 
 

The Town encourages and requires each employee to take an annual vacation entitlement 
as paid time off away from work.  The Town does not provide vacation pay unless 
vacation time is actually taken as time off from work, or upon separation. 

 
IV. ELIGIBILITY: 
 

A. An employee’s entitlement to earn vacation is based on the employee’s hire date. 
 

B. Newly hired employees do not accrue vacation entitlement until they successfully 
pass probation. However, at the completion of this probationary period, vacation 
accrual is retroactive to the date of hire. 

 
C. Vacation time is not earned during an unpaid leave of absence.  Earning resumes 

upon return to active status. 
 

D. Unused vacation entitlement will be paid to employees upon separation provided 
they have successfully passed their probationary period.  Pay will be computed 
based on the rate earned upon separation. 

 
E. The following schedule specifies the amount of vacation a regular full-time 

employee earns for a corresponding period of continuous service: 
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 September 12, 2002 
 Page 2 of 2 
 

 
 
 
Length of Service 
Completed 

 
Hours per pay 
period 

 
Equivalent days per 
year 

 
Less than two years 

 
3.077 

 
10 

 
Two to five years 

 
4.615 

 
15 

 
Five to ten years 

 
5.539 

 
18 

 
Over ten years 

 
6.154 

 
20 

 
F. Qualified part-time employees are entitled to one-half (1/2) of this 

benefit. 
 
V. SCHEDULING: 
 

A. Vacations may be taken by separate weeks, by days, or by half days.  The 
Town prefers, however, that employees take one vacation period of at 
least five consecutive days annually. 

 
B. The maximum vacation accrual shall be 240 hours, calculated at 

December 31st of each year.  An employee may accrue more than 240 
vacation hours during the year, but he or she shall reduce the vacation 
accrual to no more than 240 hours by December 31st.  Vacation hours 
accrued in excess of 240 at December 31st shall be eliminated from the 
books unless the employee has made prior arrangements with his or her 
supervisor to take such vacation hours within the next 6 months.  The 
payroll department shall notify all employees of their accrued vacation 
hours as of September 30th of each year so that employees and supervisors 
may plan vacations to comply with the 240 hour December 31st maximum 
vacation accrual. 

 
C. If a Town-paid holiday falls during an employee’s vacation, the holiday 

will not be counted as vacation taken. 
 

D. Each department head will maintain a department vacation schedule and 
approve the vacation time taken by each employee. 

 
E. Vacation periods must be scheduled and approved by the employee’s 

supervisor before becoming effective. 
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X Regular Meeting  Special Meeting  Other  

MEETING DATE: October 25, 2011 TIME: 6:00 p.m. 

SUBMITTING DEPARTMENT: Mayor’s Office 

CONTACT PERSON: Jami C. Lewis PHONE: 636-2646, ext. 119 

 
  Presentation Only   Report Only   Consent Estimated 

Length of Staff 
Presentation:  min. 

 
  Action-Presentation X   Action   Executive  

ITEM LOCATION: 

 
 

PROPOSED AGENDA ITEM:  
Consideration and possible action to adopt Resolution No. 11-972, establishing a Mayor’s Ad 
Hoc Water Stewardship Committee. 

FISCAL IMPACT? No If Yes, Budget Code:  Available: $  

FUNDING:  
 

TYPE OF DOCUMENT(S) FOR CONSIDERATION:   

Resolution 
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SITUATION AND ANALYSIS:   
The Mayor desires to establish a committee to research methods and opportunities for water 
conservation, aquifer recharge, and rain harvesting in order to preserve the Town’s natural 
resources.  Results of the Committee’s research will be reported to the Town Council.  The 
Committee will be comprised of the Mayor and four members of the community, with the 
Mayor acting as Chair of the Committee.  Committee meetings will be held once per month 
and Committee members will select a regular meeting day and time at their initial meeting. 

RECOMMENDED MOTION: 
Adopt Resolution No. 11-972, establishing a Mayor’s Ad Hoc Water Stewardship Committee, 
and direct staff to begin recruitment process to fill the four (4) public positions. 

ATTACHMENTS: 
Resolution No. 11-972 

PERTINENT DOCUMENTS AVAILABLE UPON REQUEST: 
 

 
SIGNATURES OF SUBMITTING AND/OR AFFECTED OFFICERS: 

  Jami C. Lewis  Vera J. Smith 
Author  Department Head  Finance 

  Mayor Marley  Sharon Sargent-Flack 
Other:    Other:  Council  Legal  

    Michael K. Scannell 
Other:    Other:    Town Manager/Designee 
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RESOLUTION NO. 11-972 
 

A RESOLUTION OF THE MAYOR AND COMMON 
COUNCIL OF THE TOWN OF CHINO VALLEY, COUNTY 
OF YAVAPAI, ARIZONA, ESTABLISHING A MAYOR’S AD 
HOC WATER STEWARDSHIP COMMITTEE  

 
 

WHEREAS, the Mayor desires to establish a committee to research methods 
and opportunities for water conservation, aquifer recharge, and rain harvesting in order 
to preserve the Town’s natural resources;  

 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Common Council of 

the Town of Chino Valley, Arizona, as follows: 
 
1) A Mayor’s Ad Hoc Water Stewardship Committee is hereby established to 

research methods and opportunities for water conservation, aquifer 
recharge, and rain harvesting in order to preserve the Town’s natural 
resources. 

2) Results of the Committee’s research will be reported to the Town Council. 

3) The Committee will be comprised of the Mayor and four members of the 
community.  The Mayor will be the Chair the Committee. 

4) Committee meetings will be held once per month and Committee 
members will select a regular meeting day and time at their initial meeting. 

 
 PASSED AND ADOPTED by the Mayor and Common Council of the Town of 
Chino Valley, Arizona this   25th   day of   October  , 2011. 
 
 
 
   
  Chris Marley, Mayor 

 
 
ATTEST:  APPROVED AS TO FORM: 
   
   
   
Jami C. Lewis, Town Clerk  Musgrove Drutz & Kack, PC 

Town Attorney 
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Item No. 11 
 
 
X Regular Meeting  Special Meeting  Other  

MEETING DATE: October 25, 2011 TIME: 6:00 p.m. 

SUBMITTING DEPARTMENT: Mayor’s Office 

CONTACT PERSON: Jami C. Lewis PHONE: 636-2646, ext. 119 

 
  Presentation Only   Report Only   Consent Estimated 

Length of Staff 
Presentation:  min. 

 
  Action-Presentation X   Action   Executive  

ITEM LOCATION: 

 
 

PROPOSED AGENDA ITEM:  
Consideration and possible action to adopt Resolution No. 11-973, establishing a Mayor’s Ad 
Hoc Flood Control Committee. 

FISCAL IMPACT? No If Yes, Budget Code:  Available: $  

FUNDING:  
 

TYPE OF DOCUMENT(S) FOR CONSIDERATION:   

Resolution 
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SITUATION AND ANALYSIS:   
The Mayor desires to establish a committee to research methods of diversion, retention, and 
reuse of storm water in the Chino Valley area.  Results of the Committee’s research will be 
reported to the Town Council.  The Committee will be comprised of the Mayor, 
Councilmember Linda Hatch, and three members of the community, with the Mayor acting as 
Chair of the Committee.  Committee meetings will be held once per month and Committee 
members will select a regular meeting day and time at their initial meeting. 

RECOMMENDED MOTION: 
Adopt Resolution No. 11-973, establishing a Mayor’s Ad Hoc Flood Control Committee, and 
direct staff to begin recruitment process to fill the three (3) public positions. 

ATTACHMENTS: 
Resolution No. 11-973 

PERTINENT DOCUMENTS AVAILABLE UPON REQUEST: 
 

 
SIGNATURES OF SUBMITTING AND/OR AFFECTED OFFICERS: 

  Jami C. Lewis  Vera J. Smith 
Author  Department Head  Finance 

  Mayor Marley  Sharon Sargent-Flack 
Other:    Other:  Council  Legal  

    Michael K. Scannell 
Other:    Other:    Town Manager/Designee 
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RESOLUTION NO. 11-973 
 

A RESOLUTION OF THE MAYOR AND COMMON 
COUNCIL OF THE TOWN OF CHINO VALLEY, COUNTY 
OF YAVAPAI, ARIZONA, ESTABLISHING A MAYOR’S AD 
HOC FLOOD CONTROL COMMITTEE  

 
 

WHEREAS, the Mayor desires to establish a committee to research methods of 
diversion, retention, and reuse of storm water in the Chino Valley area;  

 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Common Council of 

the Town of Chino Valley, Arizona, as follows: 
 
 
1) A Mayor’s Ad Hoc Flood Control Committee is hereby established to 

research methods of diversion, retention, and reuse of storm water in the 
Chino Valley area. 

2) Results of the Committee’s research will be reported to the Town Council. 

3) The Committee will be comprised of the Mayor, Councilmember Linda 
Hatch, and three members of the community.  The Mayor will be the Chair 
of the Committee. 

4) Committee meetings will be held once per month and Committee 
members will select a regular meeting day and time at their initial meeting. 

 
 PASSED AND ADOPTED by the Mayor and Common Council of the Town of 
Chino Valley, Arizona this   25th   day of   October  , 2011. 
 
 
 
   
  Chris Marley, Mayor 

 
 
ATTEST:  APPROVED AS TO FORM: 
   
   
   
Jami C. Lewis, Town Clerk  Musgrove Drutz & Kack, PC 

Town Attorney 
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Item No. 12 
 
 
X Regular Meeting  Special Meeting  Other  

MEETING DATE: October 25, 2011 TIME: 6:00 p.m. 

SUBMITTING DEPARTMENT: Mayor’s Office 

CONTACT PERSON: Jami C. Lewis PHONE: 636-2646, ext. 119 

 
  Presentation Only   Report Only   Consent Estimated 

Length of Staff 
Presentation:  min. 

 
  Action-Presentation X   Action   Executive  

ITEM LOCATION: 

 
 

PROPOSED AGENDA ITEM:  

Consideration and possible action to adopt Resolution No. 11-974, establishing a Mayor’s Ad 
Hoc Alternative Energy Committee. 

FISCAL IMPACT? No If Yes, Budget Code:  Available: $  

FUNDING:  
 

TYPE OF DOCUMENT(S) FOR CONSIDERATION:   

Resolution 
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SITUATION AND ANALYSIS:   
The Mayor desires to establish a committee to establish a committee to research and encourage 
alternative energy usage in the Chino Valley area.  Results of the Committee’s research will be 
reported to the Town Council.  The Committee will be comprised of the Mayor, 
Councilmember Linda Hatch, and three members of the community, with the Mayor acting as 
Chair of the Committee.  Committee meetings will be held once per month and Committee 
members will select a regular meeting day and time at their initial meeting. 

RECOMMENDED MOTION: 
Adopt Resolution No. 11-974, establishing a Mayor’s Ad Hoc Alternative Energy Committee, 
and direct staff to begin recruitment process to fill the three (3) public positions. 

ATTACHMENTS: 
Resolution No. 11-974 

PERTINENT DOCUMENTS AVAILABLE UPON REQUEST: 
 

 
SIGNATURES OF SUBMITTING AND/OR AFFECTED OFFICERS: 

  Jami C. Lewis  Vera J. Smith 
Author  Department Head  Finance 

  Mayor Marley  Sharon Sargent-Flack 
Other:    Other:  Council  Legal  

    Michael K. Scannell 
Other:    Other:    Town Manager/Designee 
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RESOLUTION NO. 11-974 
 

A RESOLUTION OF THE MAYOR AND COMMON 
COUNCIL OF THE TOWN OF CHINO VALLEY, COUNTY 
OF YAVAPAI, ARIZONA, ESTABLISHING A MAYOR’S AD 
HOC ALTERNATIVE ENERGY COMMITTEE  

 
 

WHEREAS, the Mayor desires to establish a committee to research and 
encourage alternative energy usage in the Chino Valley area;  

 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Common Council of 

the Town of Chino Valley, Arizona, as follows: 
 
1) A Mayor’s Ad Hoc Alternative Energy Committee is hereby established to 

research and encourage alternative energy usage in the Chino Valley 
area. 

2) Results of the Committee’s research will be reported to the Town Council. 

3) The Committee will be comprised of the Mayor, Councilmember Linda 
Hatch, and three members of the community.  The Mayor will be the Chair 
of the Committee. 

4) Committee meetings will be held once per month and Committee 
members will select a regular meeting day and time at their initial meeting. 

 
 PASSED AND ADOPTED by the Mayor and Common Council of the Town of 
Chino Valley, Arizona this   25th   day of   October  , 2011. 
 
 
 
   
  Chris Marley, Mayor 

 
 
ATTEST:  APPROVED AS TO FORM: 
   
   
   
Jami C. Lewis, Town Clerk  Musgrove Drutz & Kack, PC 

Town Attorney 
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Item No. 13 
 
 
X Regular Meeting  Special Meeting  Other  

MEETING DATE: October 25, 2011 TIME: 6:00 p.m. 

SUBMITTING DEPARTMENT: Town Clerk/Council Appointments Committee 

CONTACT PERSON: Jami C. Lewis PHONE: 636-2646, ext. 119 

 
  Presentation Only   Report Only   Consent Estimated 

Length of Staff 
Presentation:  min. 

 
  Action-Presentation X   Action   Executive  

ITEM LOCATION: 

 
 

PROPOSED AGENDA ITEM:  
Consideration and possible action to rescind and/or appoint an applicant to the Board of 
Adjustment and appoint an applicant to the Planning and Zoning Commission. 

FISCAL IMPACT? No If Yes, Budget Code:  Available: $  

FUNDING:  
 

TYPE OF DOCUMENT(S) FOR CONSIDERATION:   
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Item No.  13 
 

 
 

 

SITUATION AND ANALYSIS:   
The Council Appointments Committee met on September 20, 2011 to review applications to 
fill positions on several public bodies and presented their recommendations to Council on 
October 11, 2011.  At that meeting, Council voted 4-3 to refer the Committee’s 
recommendation for the Planning and Zoning Commission back to the Committee for further 
review.  As the person whom Council appointed to the Board of Adjustment on October 11 
had also applied for the Planning and Zoning Commission, staff recommends that an option be 
available for Council to rescind its appointment to the Board of Adjustment and appoint 
someone new should that person be the selected appointee to the Planning and Zoning 
Commission.  
 
The Appointments Committee has scheduled a meeting for October 25 to re-review the 
applications and will bring their recommendation to Council thereafter. 

RECOMMENDED MOTION: 
To be determined per Council discussion. 

ATTACHMENTS: 
 

PERTINENT DOCUMENTS AVAILABLE UPON REQUEST: 
 

 
SIGNATURES OF SUBMITTING AND/OR AFFECTED OFFICERS: 

  Jami C. Lewis  Vera J. Smith 
Author  Department Head  Finance 

  Linda Hatch  Sharon Sargent-Flack 
Other:    Other:  Appts Committee  Legal  

    Michael K. Scannell 
Other:    Other:    Town Manager/Designee 
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